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Add particulars of dispatch in Notice / Minutes Circulation Acknowledgement Registers 

Dear users,  

Greetings of the Day!  

Now you can add the date and mode of dispatch of circulation of board meeting notice, draft minutes 

and signed minutes to the directors. 

Steps to be followed: 

 

Dashboard  Clients Compliance Manager Meetings  Board Meeting  Edit/Add 

Meeting  Dispatch of Notice and Minutes 

 

 

 
As shown in the above image, you can add the details of circulation to each directors. 

 

 

The details entered will 

be displayed in the 

respective register of the 

meeting. 


